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MNOJIUTHKA
B OTHOLLIEHHH 00pabOTKH NEPCOHAIBHBIX JaHHbIX
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1.  OO0mue mooxKeHHs

1.1. Hacrosimas ITonuruka obpaborku nepcoHaibHbIX AaHHBIX MBOY «CIII Ne 3»
(nanee — IloauTHka) ompenenser uead 00pabOTKU NMEPCOHAIBHBIX JAHHBIX, KaTErOpuUU M
nepedyeHb 00pabaTbiBaEMbIX MMEPCOHAIBHBIX JAHHBIX, KATErOPHH CYOBEKTOB, MEPCOHAIbHbIE
JJaHHBIE KOTOPBIX 00padaThiBalOTCs, CMOCOOBI, CPOKH MX 00pabOTKM M XpaHEHWs., MOPAI0K
YHUYTOKEHUSI MEPCOHAIBHBIX JaHHBIX MPH JOCTHXXEHHMM [ejed uX o0pabOTKH WM IpH
HACTYTUICHHH UHBIX 3aKOHHBIX OcHOBaHHI B MBOY «CIII Ne 3» (nanee — [llkoxaa).

1.2. JlokanbHble HOPMATHUBHLIE aKThl M HHBIE [IOKYMEHTBI, PErIaMEHTUPYIOLIHE
o0paboTky nepcoHanbHbIX AaHHbIX B lllkose, paspabaTbiBaloTCs € Y4Y€TOM IOJIOXKEHHMH
[TonuTukw.

1.3.  Jle#ictBue [loauTuky pacrpocTpaHseTcs Ha IepCOHalbHbIE JaHHBIE, KOTOpbIE
I11kona oOpabaTbiBaeT ¢ UCNOJIBL30BaAHUEM U 0€3 HCIO/Ib30BAHMS CPEACTB aBTOMATH3ALIMH.

1.4. B IlonuTtHke UCMOIB3YIOTCS CIEAYIONINE TTOHITH:

e [epcoHalbHBIe AaHHbIe (aanee - [1/IH) - mobas uHpopMaIHs, OTHOCALIANCH K TPAMO
MJIH KOCBEHHO OINpeeIeHHOMY WIH ompejaenaseMoMy ¢uznyeckomy iy (cyObekrty
MepCOHAIbHBIX JaHHBIX);

® [IEPCOHAIBHBIE JaHHBIE, pa3pelICHHbIE CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacnpoCTpaHEHHs, — [EPCOHAIbHBIE [AaHHbIC, JOCTYIl HEOrPAaHHYEHHOrO Kpyra JHUIl K
KOTOPBIM TPEAOCTaBAeH CYOBEKTOM TMEPCOHAJIBHBIX JAAHHBIX IyTEM [dauyM COIJIacus Ha
00pabOTKy MEpPCOHAIbHBIX JAHHBIX, Pa3pelIeHHbIX CYOBEKTOM MEPCOHANbHBIX JAHHBIX VIS
pacnpocTpaHeHUs B MOpsAKe. npeaycmMoTpeHHOM PenepaiibHbiM 3akoHOM 0T 27.07.2006 Ne
152-®3 (nanee — 3akoH):

e oneparop MNepcoHalbHBIX JaHHBIX (omepatop) — lllkona — ropuanyeckoe JIHILIO,
CaMOCTOSITEIBHO WM COBMECTHO C JPYIMMM JIMIIAMU  Opranusylouiee u  (win)
ocyuiecTBasomee 00paboOTKy MEPCOHAIBHBIX JaHHBIX, OMpeaestoniee 1ean o6paboTku
NEPCOHAIBHBIX JIAHHBIX, COCTAB NIEPCOHAJIBHBIX JAHHBIX, MOUIeKAIIMX 00padoTKe, AeiCcTBUSs
(omepaluu), COBEpILIAEMBIE C IEPCOHATBHBIMU JJaHHBIMH;

e o0o0paGoTKka nepcoHalIbHBIX JAaHHBIX — JeiicTBUe (onepauus) MM COBOKYITHOCTh
AeicTBuil (onepanuii) ¢ NEPCOHAIBHBIMU JaHHBIMH € UCIIOJIB30BAHUEM U 0€3 UCIIOIb30BaHUS



CpeACTB aBTOMATH3aluu, BKIKOYas cOop, 3aMuch, CUCTEMATH3ALIMIO, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe  (OOHOBIEHHME, W3MEHEHHME), M3BJICUYEHUE, HCIOJIb30BaHUE,  [eperauy
(pacnipocTpaHeHue, MpeJoCTaBlIeHUe, J0CTyN), o0e3nuuuBanue, OJIOKMpOBAaHUE, YIaleHHE,
YHUUTOKECHHE,

® aBTOMaTH3MpoBaHHas 0OpaboTKa NepcoHaIbHBIX JaHHBIX — 00padoTKa MepCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPE/CTB BHIYMCIUTEIBHON TEXHUKHU;

® pacrpocTpaHEHHUE MMEePCOHAIBHBIX JIaHHBIX — ACHCTBHs, HANIPABICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOIPEAEIEHHOMY KPYTY JIULL

® [IPEJOCTABIEHHE MEPCOHAIBHBIX JAHHBIX — JIeHCTBHS. HANpaBIEHHbIC HA PACKPbITHE
MEePCOHAJIbHBIX IaHHBIX ONPE/IeJICHHOMY JIULYY WJIH ONpe/e/ICHHOMY KpPYyTY JIHIL;

e OJOKMpPOBAaHME INEPCOHAIBHBIX JaHHBIX — BPEMEHHOE INpeKpalleHue o0pabdoTku
MEPCOHAIBHBIX JIAHHBIX (3@ HCKIIOYEHWEM ciyuaeB, eciu oOpaboTka HeoOXoauma s
YTOYHEHUS TIEPCOHA/IbHBIX J1aHHBIX):

® VHUYTOKEHHUE [EPCOHAJBHBIX [JaHHBIX — JEHCTBHS, B pe3yJIbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOJKHBIM BOCCTAHOBUTH COJEPIKAHHME [E€PCOHAIBHBIX JAaHHBIX B
UH(GOPMAIIMOHHON CHCTEME [EepPCOHAIBbHBIX JaHHBIX U (WJIH) B pe3yJbTare KOTOPBIX
YHUUTOKAIOTCA MaTepHUaIbHble HOCUTEIN MEPCOHATBHBIX JaHHbIX;

e 00e31MUMBAHKE TMEPCOHAIBHBIX [aHHBIX — JCHCTBHUS, B pe3yJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOKHBIM 0€3 UCIIO/Ib30BaHUs JOMOIHUTEIbHOM HHQOPMALIMK ONPEACIUTD
[PUHAJIEKHOCTb NEPCOHAIIBHBIX JAHHBIX KOHKPETHOMY CyObEKTY NepPCOHAIBHBIX JaHHbIX;

e KHHPOpPMALMOHHAS CUCTEMA MEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTb COJEpIKaIINXCs
B 0a3ax [aHHBIX TIEPCOHAJIBHBIX JaHHBIX M obecrneyuBaromMx HX 00paboTky
MH(POPMALIMOHHBIX TEXHOJIOTUHA U TEXHHYECKHX CPE/ICTB:

® TpaHCIpaHW4YHAas T[epejaya MEPCOHAIbHBIX JAHHBIX — Tepejaya MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPHID MHOCTPAHHOIO TOCY/apCTBa OpraHy BJacTH HHOCTPAHHOIO
rocy1apcTBa, HHOCTPAaHHOMY (PM3UYECKOMY JIHILY MM HHOCTPAHHOMY FOPHAMYECKOMY JIHILY.

1.5. Illkona kak omepaTtop nepcoHaJIbHBIX AaHHBIX 00sf3aHa:

1.5.1. Cobmoaars KOH(MIESHUMATBHOCTh MEPCOHANBHBIX [aHHBIX, @ HMMEHHO He
pacnpocTpaHATh MEePCOHAIbHBIE JAHHBIE U HE MEpe/IaBaTh UX TPETHUM JMlaM Oe3 coriacus
cyObEeKTa MEpPCOHAIBbHBIX JAHHBIX WJIM €ro 3aKOHHOrO MpeJACTaBUTE/NSA, €CIM HHOE He
[PE1yCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OBecneunts  cyOBeKTaM  MNEPCOHAIBHBIX  JaHHBIX, HX  3aKOHHBIM
MPEJACTABUTEIAM BO3MOXKHOCTH O3HAKOMJIEHHMsT € JIOKYMEHTaMH M MaTepHalaMu,
COJIepJKalllMMU  MX  TEPCOHAJIbHBIE  JaHHbIE, €CAM HMHOE HE  MPEeayCMOTPEHO
3aKOHOATE/ILCTBOM.

1.5.3. PasbsicHaTe  cyOBEKTaM  NEPCOHAIBHBIX  JAaHHBIX, MX  3aKOHHBIM
MPEACTABUTEIAM IOPH/INYECKHE MOCIIECTBUS OTKa3a MPeI0CTaBUTh [1EPCOHAIbHBIE JaHHBIE.

1.5.4. biokupoBate MIM yJansTh HenpaBoOMepHO oOpadaTbiBaeMble, HETOYHBIE
MepCOHAIbHBIE JaHHbIE TU00 obecrneunTh UX OJIOKMpOBaHUE WK Y/1aleHUE.

1.5.5. Tlpekpatute 00pabOTKY M YHHUYTOKHMTH WIH O0E3IMYUTH TNEPCOHAIbHBIE
JNaHHble MO0 00eCreunTh MnpekpaieHne 00padoTKU U yHHUYTOKEHHE WU 00e3TMYUBaHUE
[IEPCOHAJIBHBIX JaHHBIX IPU JOCTHKEHUHM 11e]IU UX 00paboTku.

1.5.6. Ilpexkpatute  00paGOTKY  [E€PCOHAJbHBIX  [JAHHBIX WIM  00ECNEeYHTh
npekpameHie o0paboTKH MEepCOHANbHBIX JaHHBIX B Clydyae oOT3biBa CYOBEKTOM
MEPCOHAIBHBIX JJaHHBIX COMIacHs Ha oOpabOTKY ero mepcoHaJIbHBIX JaHHBIX, €C/IH MHOE He
MPEeIyCMOTPEHO  JOrOBOPOM, CTOPOHOH  KOTOpPOro,  BbIroAONpuoOpeTaTesneM MM
MOPYYMTEIEM I10 KOTOPOMY SBIA€TCA CYOBEKT MEepCOHAIbHBIX JIaHHBIX, WIH WHBIM
cornatneHuem mexay 1Ikonoi u cyObeKToM nepcoHaIbHbIX TaHHBIX.



1.5.7. Ilpunumars Mepbl, HeOOXOAMMBIE M JOCTAaTOUHBIE Ul  oOecreueHus
BBITIOJTHEHUS 00513aHHOCTEMN, TIPEYCMOTPEHHBIX 3aKOHOM W NPHUHSATBIMM B COOTBETCTBHH C
HUM HOPMATUBHBIMH [1IPAaBOBBIMH aKTaMH.

1.6. Illxona Brpase:

1.6.1. CaMOCTOATE/IbHO ONpEAe/]sTh COCTAB MW IIEpPeYeHb MeEp, HEOOXOAMMBIX H
JOCTATOYHBIX /11 00€CNEUYEHHUs BhINIOJHEHUSI 00A3aHHOCTEH, NTPE1yCMOTPEHHBIX 3aKOHOM U
INPUHATBIMU B COOTBETCTBMM C HMM HOPMATHBHBIMM IIPABOBbIMM aKTaMH, €CJIM MHOE HE
NpeayCMOTPEHO 3aKOHOJATEIBCTBOM O MEPCOHAIBHBIX JaHHbIX.

1.6.2. Ucnonb3oBaTh MepCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JTaHHBIX 0e3
UX COIJIacHS B CIy4asix, IPeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBisiTh MepCOHAIbHBIE JaHHbIE CYOBEKTOB MEPCOHAIbHBIX IaHHBIX
TPETHUM JIMLAM B ClIy4asX, [IPeJIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. [Topyuuts 00paGOTKY MNEPCOHAIbHBIX AAHHBIX [APYIrOMY JMIYy C COIJIacus
cyOBbeKTa NnepcoHalIbHBIX JIaHHBIX, €CIIM MHOE HE MPEeyCMOTPEHO (e/lepalbHbIM 3aKOHOM, Ha
OCHOBaHMM 3aKJIIOUAEMOI0 € ITUM JIMLIOM A0roBopa. JInuuo, ocyecTsistouee o0padoTKy
MEepPCOHANBHBIX JaHHBIX MO nopydeHuto 1lkonel, 06s3aH0 coOI01aTh NTPUHLIUIIBEI U TIpaBUIIA
00palOTKM  MepCcOoHaJbHBIX  JAaHHBIX,  MPEAYCMOTPEHHBIE  3aKOHOM,  cOOIH0JaTh
KOH(WIEHIMATBHOCTh  NE€PCOHATBHBIX  JaHHBIX, IPUHUMATh  HEOOXOAMMBIE  MEpBLIL,
HarpaBJieHHbIE Ha 00ecreueHne BINOIHEHHS 00s13aHHOCTEH, TIPeTyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHukwu, COBEpILIEHHOJIETHHE o0yuyaroimecs, POUTENH
HECOBEPLIEHHOJIETHHX O00YYalOIHMXCs, WHbIE CyOBEKThI MEPCOHANBHBIX JAaHHBIX (nanee -
CyOBEKTHI MePCOHAIBHBIX JaHHBIX) 00S13aHbI:

1.7.1. B ciyuasix, mpeaycMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpeioctaBiarh [llkose
JIOCTOBEPHbIE [IEPCOHAJIbHBIC JJaHHBIE.

1.7.2. Ilpy HW3MEHEHWH TNEPCOHAIbHBIX [JAHHBIX, OOHAPYKCHUU OLIMOOK WM
HETOYHOCTEH B HUX He3aMeUTHTeIbHO coobmats 06 sTom Llkosne.

1.8. CyObeKTbl nepcoHalIbHbIX JaHHBIX BIIpaBE:

1.8.1. TTomyuats wHbOpManMIO, Kacarollyrocss 00padOTKM CBOUX IE€PCOHAIBHBIX
JAHHBIX, KPOME CJTydaeB, KOrja Takol JO0CTyn orpaHuueH ¢eaepaibHbIMH 3aKOHAMMU.

1.8.2. TpebGosats ot 11IK0BI YTOYHUTH [EPCOHAIBHBIE JaHHBIE, OJIOKHPOBATL UX HIIH
YHUYTOXKHUTh, €CIH TEpPCOHAJIbHbIE JaHHBIE ABJIAIOTCS HEINOJHBIMH, YCTapeBIIMMH,
HETOYHLIMH, HE3aKOHHO TMOJYUEHHBIMU WJIM HE SIBJISIOTCS HEOOXOAMMBIMU JUIS 3asBJIEHHOM
1enau o0paboTKu.

1.8.3. JIOMONMHUTL MMEpCOHATbHBIE [aHHBIE OLEHOYHOIO Xapakrepa 3asBICHUEM,
BBIPAJKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OGxkanoBath aeiicTBus win Oe3aeiictBue 11Ikoabl B yIIOJIHOMOYEHHOM OpraHe
10 3aLIMTe NpaB CyOBbEKTOB MEPCOHAIBHBIX AaHHBIX WU B Cy1€0HOM IOpSAIKE.

2. IlpaBoBbie 0OcHOBaHHSA 00pa0OTKH NMEPCOHAIbHBIX JAHHBIX

2.1. IlpaBoBBIMH OCHOBaHHUAMH O00pabOTKH TMepcoHaAbHBIX JaHHBIX B Illkone
SBIIIIOTCS YCTaB W HOPMATHBHbIE IPAaBOBbIE aKThl, JUIS MCIOJHEHHWS KOTOPBIX M B
COOTBETCTBHH ¢ KoTophiMH 11Ikona ocymecTBiseT 00padoTKy NepCcOHAIbHBIX JIaHHBIX, B TOM
yuce:

e TpynoBoil KOJEKC, MHBIE HOpPMATHUBHBIE TIPABOBHIE aKThI, COJEPIKAIIME HOPMBEI
TPY/IOBOTO IpaBa;
BIOJIZKETHBIN KOJIEKC:
HanoroBslit KoJekc;
['paxk1aHCKHI KOAEKC:
Cewmelinblif KOAEKC;



e OezepanbHblii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
Denepalu» U NPHHATHIE B COOTBETCTBUU C HUM HOPMATUBHbIE [IPABOBBIE AKTHI;

® COUHAJIbHOEC, TICHCHOHHOC H CTPaxOBOE 3aKOHOAATEIBCTBO Poccuiickoii (Deﬂepauun;

® 3aKOHOAATCJILCTBO B cq)epe 0e30MacHOCTH, B TOM YHCIE ammeppopncmqecxoﬁ

3aLIUIIEHHOCTH.
[IpaBoBBIMH OCHOBaHUAMH 00pabOTKH NMEPCOHANBHBIX AaHHEIX B [1Ikoje TaKkxke

2.2,

SBISIFOTCS  JIOTOBOPBI ¢ (DM3MUECKMMU JIMIIAMH, 3asiBJIeHHUs (corjiacus, JI0BEPEHHOCTH)
YyUYalIUXcs ¥ poAUTEsIeH (3aKOHHBIX MPEACTaBUTE/ICH ) HECOBEPIIIEHHOIETHUX 00y Yaloluxes,
coryiacus Ha 00pabOTKY IepCOHAIBHBIX JaHHBIX.
3. lleqn 00paboTKH NepCOHAIBbHBIX JaHHBIX, HX KATErOPHH H NepeYyeHb, KATErOPHH
cy0ObeKTOB, NepcoHaIbHbIE JaAHHbIE KOTOPBIX 00padaThiBalOTCH, CNIOCO0LI, CPOKH

HX 00padOTKH H XpAHEHHS, MOPAIOK YHHUTOKEHHS NMepPCOHAIbHbIX JaAHHbBIX

1. Hean

o6paGoTkH:  opraHu3anusi  o0pa3oBaTelbHOH  1eATEIbLHOCTH

no

obpasoBaTe/ibHbIM MPOrpaMMaM HA4Ya/JbHOro 00uIero, OCHOBHOrO 00IIero W CpeaHero
ob11ero o0pa3oBaHHs, JOMOJHHTEIbHBIM 0011€00pa30BaTe/IbHBIM POrpaMMam

Kareropuu [lepcoHalibHBIEC TaHHBIE CneumanbHbie
JIaHHBIX JTaHHBIE
[lepeuens hamuaus, UMs, OTYECTBO; CBeneHHss O  COCTOSIHUH
JTaHHBIX noJI; 3/I0POBBS
rpak/1aHCTBO:
J1aTa U MECTO POIK/ICHUSA;
n3obpaxenue (portorpadus, BUaCO);
NAacIOPTHLIE JAHHBIE;
ajpec  perucTpalMd 1o  MeCTy
JKUTEIbCTBA;
ajzpec GakTUYECKOro MpOKUBaAHUS;
KOHTAaKTHbBIE JaAHHbIE;
MH/IUBH1y AJIbHbBIA HOMEp
HAJIOTOIUIaTebIIHNKA:
CTPaxoBOH HOMEp UHIUBUIYATBHOTO
muuesoro cuera (CHHUJIC):
CBEJICHMSI 00 yCIEBaeMOCTH
oOyuarolerocss ¥ Apyrue CBEICHHUS,
obpasyromuecs B nporecce
peanu3anuu o0Opa3oBaTe/IbHON
MPOrpaMMBbI;
MHBIE nepcoHalIbHbIE JlaHHbIE,
[Ipe10CTaBlsieMble buznyecKkuMu
JULAMHU, HEOOXO0AUMBIE JUTS
3aKIIOYEHUSA " UCIIOTHEHUS
JOrOBOPOB, MCTIOJTHEHUS HOPM
3aKOHO/aTeIbCTRA B chepe
oOpa3zoBaHus
Kateropuu OOyuatrommecs, MX poaAUTEN (3aKOHHBIE MPEICTABUTEIIN)
CcyOBEKTOB
Cnoco0sr ABTomaTtu3upoBaHHas o00paboTka W 0e3 cpeiACTB aBTOMATU3alliH, B TOM
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00paboTKH

qUCIIC:

e [IOJYYCHHUEC TNEPCOHAIBHBIX JAHHBIX B yCTHOﬁ U ITUCBMEHHOM Cl)OpMe
HEMOCPEACTBEHHO OT C)/6"b€KTOB [MEPCOHAJIbHBIX JTaHHBIX:

e BHCCCHUA TICPCOHAIBHBIX JTaHHBIX B JKYpPHAlIbl, PpCEECTPbl H
HH(lJOpMaLII/lOHHbIC CHUCTCMBI H TOKYMCHTBI [IxombI.

Cpoku B Tedenune cpoka peannzauuu 00pa3oBaTeaIbHON NPOrpaMMsl

00paboTKH

Cpoku B TeueHue cpoka., yCTAHOBJIEHHOIO HOMEHKJIATYPOH e/l B 3aBUCHMOCTH OT
XpaHeHUsl THNA J0KyMEHTa, B KOTOPOM COJIEPIKATCs EPCOHATBHBIE TaHHBIE

ITopsimox B cootBercTBHH ¢ ITopsakoM yHHUTOKEHHS U 00€31MYMBAHUS NIEPCOHAIBHBIX
YHUUTOKEeHHs | JaHHBIX 1LIKOo/bl B 3aBUCUMOCTH OT THIIA HOCHTEJS ME€PCOHAIBHBIX JaHHBIX

2. Heab o0paboTku: BbINOAHEHHS QYHKUMH U MoAHOMOYHIE pabdoToaaTensi B TPYAOBBIX
OTHOILLIEHHSIX, B TOM YHC1e 00si3aHHOCTel Mo oXpaHe Tpyaa

Kareropun [lepconanbHble 1aHHbIE CrneunanbHble | Buomerpuueckue
JAHHBIX MEPCOHAIBHBIE | TEPCOHAIBHBIC
JJaHHBIE JlaHHbBIE
Ilepeuens o (amuaus, UMs, OTYECTBO; Ceenenus o [U300paxkenne  Ha
JIAHHBIX e 0T COCTOSIHUH doto 7
e TPakJaHCTBO; 3/10POBbA BHJICO3AITUCH,
e JlaTa MU MECTO POIKJIEHHS; MOJTyYeHHBIX c

« wusoOpaxenue (pororpadus);
 [IACIIOPTHBIE JJAHHBIE;
e aJpec PerucTpaluu 1Mo Mecry

JKUTEIIbCTBA;

e ajapec (haKkTH4YeCKOro
MPOKUBAHUS;

* KOHTAKTHBIE JaHHBIE;

e UHIAMBHUIYaIbHBIN HOMEp
HAJIOTOIIaTe/IbLINKA;

e CTPaxoOBOH HOMEp
WHMBHUIYaJIBHOTO JIMLIEBOTO
cuera (CHHJIC);

e cBereHust o0 oOpazoBaHMH,
KBa/IMUKALIMH,
npodeccHoHaIbHOM
MOJArOTOBKE U  IMOBBIIICHHH
KBaJIM(pUKALIIK;

e ceMeiiHoe MOJIOKEHHE,
HaJTHYHEe JCTEH, POACTBEHHbBIE
CBA3H;

* CBEJCHUSA 0 TPY/10BOi
NESITEILHOCTH, B TOM YHCIIE
HaJIM4ue NOOLIPEHUH,
HarpaxjaeHun H (Wn)
JMCLIMITMHAPHBIX

Kamep HalmoaeHus




B3bICKAHHI;

« JIaHHBIE O perucTpanu Opaka;

* CBEJEHHUS 0 BOMHCKOM YyueTe;

* CBeJCHHUA 00 HHBAIUIHOCTH;

e cBeleHU 00  yaepkKaHuUU
AIUMEHTOB:

e CBeJeHUSs O  joxome ¢
NpeabUIyero Mmecta paboThl;

* UHBIE MEPCOHAIbHBIE TaHHBIE,
Mpe1ocTaBIsIeMbIe
pabOTHUKAMH B COOTBETCTBHH
¢ TpeGOBaHMAMHM TpPY/10BOTO

3aKOHOAaTe/ILCTBa
Karteropuu PaGoTHuKM, KaHaMIaTI HAa paboTy (COMCKATENH)
CyOBEKTOB
CnocoOsr ABTOMaTu3MpoBaHHas o0paboTka MW 0€3 CpeaCTB aBTOMATU3alMH, B TOM
oOpaboTku qHCIIe:
¢ TMOJYYEHHE NEPCOHATBHBIX JTAHHBIX B YCTHOM M MUChMEHHOH (opme
HEMOCPEACTBEHHO OT CYOBEKTOB NEPCOHATbHBIX TaHHBIX:
e BHECEHMS TNEPCOHAIbHBIX JIAHHBIX B JKypHalbl, peEecTpsl M
MH(pOpPMalIMOHHBIE CUCTEMBI U JOKYMEHTHI 111Kos1bl
Cpoku B Teuenue cpoka JAedCTBMS TpyA0BOro jaorosopa. /lias KaHaMJaToB — B
06p360TKH TE€UYCHHUE CpOKa, H606XOI11/1MOF0 A pacCMOTpPEHUsT KaHAWAATypbl H
3aKJIIOYEHHs TPYI0BOrO J10roBopa
Cpoku B TeueHue cpoka, YCTAHOBJIEHHOIO HOMEHKIATYPOH 1€/l B 3aBUCHMOCTH OT
XpaHEHUs THOA JOKYMEHTa, B KOTOPOM COJEp)KaTcs MEepPCOHATbHbIE JaHHBIE, B TOM
YHUCJIE B COCTABE JIMYHBIX el — 50 jer
[lopsinok B cootrBetrctBuH ¢ [lopsakoM YHUUYTOKEHHUS U 00€3TMUMBAHUS [IEPCOHATBHBIX
YHUUTOXKCHHUS | JaHHBIX II1K01BI B 3aBUCMMOCTH OT THITA HOCHUTEIS NMEPCOHAJIBHBIX JJTAHHBIX

3. Ueabr o00padoTkH: peajiH3alHsl TIPaKIAHCKO-NIPABOBLIX J0r0BOPOB, CTOPOHO,
BbIroonpHodperaTe/ieM HIH NoJydaTejieM KoTopbix sBiasercs Llkona

Kareropuu [lepcoHanbHbIE 1aHHBIE
JIaHHBIX
[lepeuenn o (amMwIKs, UM, OTYECTBO;
JTAHHBIX e [ACMOPTHBIC JaHHbBIE;
e aJIpec perucTpauuu u (W) GakTHYECKOro MpOKUBAHUSA;
e KOHTAaKTHBIE IaHHBIE;
e UHJAMBHUAYAIbHBIH HOMEp HAJIOrOTMIATEIbIINKA;
e HOMEp PacyeTHOro cyueTa:
e HOMep OAHKOBCKOI KapThl;
e WHBIC TEpPCOHAIbHBIE [aHHBIC, TpeA0CTaBIseMble (U3UISCKUMHU
AULaMH, HeoOXoAUMBbIE VI 3aKII0YEHHS U UCTIONIHEHHS IOTOBOPOB
Kareropuu KoHTpareHThsl, mapTHEep5l, CTOPOHLI 10TOBOPA




CcyOBEKTOB

Crioco0Obt ABToMaruszupoBaHHasi oOpaGorka W 0e3 CcpeiacTB aBTOMAaTU3allid, B TOM
00paboTku yucIie:
* TOJYYEHHE MEPCOHAIBHBIX JAaHHBIX B YCTHOW M MUCbMEHHOH (opme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
e BHECEHHS [I€PCOHAJIBHBIX J[aHHBIX B JKYpDHaIbl, peEeCTpbl H
UHPOPMALIMOHHBIE CUCTEMBI U JOKYMEHTBI [11KOIIBI
Cpoku B Tedenune cpoka, HEOOXOIUMOTO /ISl HCTIOTHEHHS! 3aKIFOUEHHOTO 10T0BOPa
obpaboTku
Cpoku B TeueHwe cpoka, YCTAaHOBJIEHHOIO HOMEHKJIATypOH 1€/l B 3aBUCUMOCTH OT
XpaHEeHHs THIA JOKYMEHTa, B KOTOPOM COZIep KaTCs MEPCOHAIBHEIE JaHHBIE
[Topsnok B cootBercTBUH ¢ [TOpsAKOM YHUUTOKEHUS U 00€3THMUUBAHUS TIEPCOHAIBHBIX
YHUUTOKEHUS | JaHHBIX [LIKOJbI B 3aBUCUMOCTH OT THIIA HOCUTEIS IEPCOHAIBHBIX JaHHBIX

4. Llesab oOpadoTku: obecneyeHHe 6e30MACHOCTH

Kareropuu [lepconanbHble 1aHHBIE
JTAHHBIX
[Tepeuenn o (haMuIMs, UMsl, OTUYECTBO;
JTAaHHBIX e T[IaCMOPTHBIE JIAHHBIE;

e Qjpec perucTpanuu v (uin) GakTHYECKOro NpOKUBAHU;

e KOHTAKTHBIEC JaHHBIE
Kareropuu [Toceturenu I1konbt
CcyOBEeKTOB
Crnioco0sl ABToMaTu3upoBaHHas oOpaboTka W 0e3 CpeiACTB aBTOMATH3allMHM, B TOM
oOpaboTku yucie:

e TOJyYeHUE TMEPCOHANBHBIX JaHHBIX B YCTHOH M NUCbMEHHON (opme

HETOCPEACTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JaHHBIX:
e BHECEHMS [E€PCOHAJbHBIX [JaHHBIX B JKYpPHalIbl, pEECTpPhl H
MH(MOPMAIIMOHHBIE CUCTEMBI U IOKYMEHTHI L1IKOIIBI
Cpoku B TeueHue rnepuoa HaxoXkKACHUs noceTuTess Ha Tepputopun 111kosl
00padboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOil /i€ B 3aBHCHMOCTH OT
XpaHeHus THNA JIOKYMEHTa, B KOTOPOM COJEp:KaTcs IE€PCOHAJIbHBIE JaHHBIE, B TOM
yuciae MUHUMYM 30 AHel B OTHOLIEHUH 3aMuceil Kamep BUACOHAO/II0IEHHS

[Topsitox B cootBetcTBUM ¢ [lopsakoM YHUUTOKEHUS U 00€3IMYMBAHUA T1EPCOHAIBHBIX
YHUYTO)KCHMS | AaHHBIX [LIKOIBI B 3aBUCHMMOCTH OT THIA HOCUTEIS MEPCOHAIBHBIX JaHHBIX

4. YcaoBus 00pabdoTKH NEePCOHANBHBIX JaHHBIX
4.1. llIxona ocyuecTBiager cOOp, 3aMUCh, CUCTEMATU3ALUIO, HAKOIUIEHUE, XpaHEHHE,

YTOYHCHHEC

(oOGHoBIICHNE,

H3MEH€HHE). M3BJICUCHHUC, HCTIO0JIB30BaHHE, nepeaaquy

(pactipocTpaHeHue, NpeaocTaBlIeHue, A0CTyN), o0e3nnunBanue, 0JIOKMPOBaHHUE, Yy/IAJIEHUE
M VHUUYTOKEHHE TEePCOHAJIbHBIX [aHHbIX B COOTBETCTBUM C 3aKOHOAATEJLCTBOM O
MEePCOHATBHBIX JAHHBIX H JIOKAJIbHBIMH HOPMATHBHBIMH akTaMH 11IKo1bI.




4.2. Bce nepconanbHbie naHHbie [llkona nomydaer or cyObekra nepcoHaIbHBIX
JAHHBIX, a B ClIydasx, Korjga cyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPLICHHOJIETHHI, — OT
€ro poauTeei (3aKOHHBIX Mpe/ICTaBUTENEH ).

4.3. Tloayuyenue o o0paGOTKy MEpPCOHAIBHBIX JaHHBIX, Pa3pelIeHHBIX CYOBEKTOM
NEPCOHANBHBIX MAaHHBIX I pacrpocTpaHeHus, [lIkoma ocymecTBiaser ¢ cobimoaeHueM
3aMpeToB U YCIOBUMN, IIPEIYCMOTPEHHBIX 32KOHOM.

4.4. llIxona obpadareIBacT NEepCOHAIbHBIC JAHHBIE:

. 0e3 MCI0/Ib30BaHus CPEACTB aBTOMATH3A1INY;

. C  WCIOJb30BAaHWEM  CPEACTB  aBTOMAaTHU3allMM B IporpaMmax H
uHpopmalMoHHbIX  cucremax: «1C: 3apmimata u  kaape», «l1C: bubnnorexay,
«NeKTpOHHBIH JHEBHUK», «]IpOX0 M nmuTaHKHe».

XpaHeHHe MepCOHAIbHBIX TaHHBIX:

4.5.1. lllkona XpaHHT MEpCOHaAIbHbIE JaHHbIE B TEYEHHE CPOKa, HEOOXOJUMOIo s
JOCTHIKEHUSA Leneld uX 00paboTKH, a JOKYMEHTBI, COJepikKalIie MepCcoHaTbHbIC JaHHbIC, — B
TEYEHHUE CPOKA XpPaHEHHS JOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIATYPOH 1€/, ¢ YYeTOM
apPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. llepcoHanbHble MaHHBIC, 3a(QUKCHUPOBAHHBIE Ha OyMaKHBIX HOCHUTEIIAX,
XpaHATCs B 3anupaeMblX wKadax 1ubo B 3amvpaeMbIX MOMELICHHAX, AOCTYI K KOTOPHIM
OrpaHHYEH.

4.5.3. IlepconanbHple paaHHble, oOpadaTbiBaeéMble C WCIIOIL30BAHUEM CPEICTB
aBTOMATH3alliM, XpaHATCA B TaKOM IMOpAAKE M Ha YCIOBUAX, UTOOBI HUCKIHOUYHUThH
HEMPaBOMEPHBI WM  CIy4YalHBIH  JIOCTYIl K HHMM, YHWUYTOXKEHHE, W3MEHEHHUE,
OJIOKMpOBaHKE, KONMPOBaHHE, NPEIOCTABICHHUE, PACHPOCTPAHEHHE MEPCOHAIBHBIX
JIJAaHHBIX, @ TAKJKE WHbIE HEIIPABOMEPHBIE JIEHCTBUS B OTHOLLEHUH NEPCOHAIIBHBIX JTaHHBIX.

4.6. Jluma, orBeTcTBEHHBIE 3a 00palOTKY mnepcoHalbHBIX AaHHBIX B Illkose,

npeKpamarT uX o0padaThiBaTh B CAETYOUIMX CIyydasX:
*  JIOCTMTHYTBI LeJH 00pabO0TKH MepCOHATBHBIX JaHHBIX;
*  HCTEK CPOK ACHCTBHS coriiacusa Ha 00paboTKy NepCOHAIbHBIX JaHHBIX;
*  OTO3BaHO coriacue Ha o0paboOTKy MepcOHAIbHBIX JaHHBIX:
* o0pa0oTKa nepcoHaJIbHBIX JAHHBIX HEMpPAaBOMEpHa.

4.7. Ilepenaya nepcoHalbHbIX JAHHBIX:

4.7.1. lllkona obecnieurBaeT KOHPHUICHIIUATIBHOCTD NIEPCOHATBHBIX TaHHBIX.

4.7.2. Illxona mnepeaaer NepCcOHa/lbHbIE AAHHBIE TPETbUM JIMLAM B CJIEIYHOLIMX

clyqasix:

*  cyOBEKT NepcoHAIbHBIX JJAHHBIX JaJ1 COIVlache Ha INepeiady CBOMX JaHHBIX;
*  Qepeaarh JaHHbIE HEOOXOAUMO B COOTBETCTBHHU € TPeOOBAaHMAMH 3aKOHO/IATE/ILCTBA B
paMKax yCTaHOBIIEHHO# MPOTEIy Phl.

4.7.3. 11Ikosa He ocylIeCTBASET TPAHCTPAHUYHYIO NIepe/iauy NMepcOHalIbHBIX JaHHBIX.

5. AKTyanusauusi, UCTIIpaBlIeHUE, Y/1aIeHUe U YHUUTOKEHUE TIEPCOHAIBHBIX JaHHBIX,
OTBETHI Ha 3aMPOCHI CyOBEKTOB MEPCOHATBHBIX JTaHHBIX

5.1. B ciydae npeaocrtaBieHus cyObeKTOM MEPCOHATBHBIX JaHHBIX, €r0 3aKOHHBIM
NpeAcTaBUTENIEM (DAKTOB O HEMOJHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX WJIH HE3aKOHHO
MOJy4YEHHBIX TMepcoHaNbHBIX JaaHHbIX Illkosma akrtyanusupyer, ucnpasisier, OJIOKUPYET,
yAaIseT WIA YHUYTOXKAET UX M YBEAOMIISET O CBOMX JEHCTBHAX CyObeKTa MepcoHaTbHBIX
JIAHHBIX.

5.2. Ilpu noctmxkenun nenei oOpaboTKM NEPCOHATBHBIX JAaHHBIX, @ TAK)KE B Cllydae

0T3bIBa CYyOBEKTOM I€PCOHAILHBIX JAHHLIX corjacus Ha oOpalOTKy mepcoHalIbHBIX
JaHHBIX [IEPCOHAIBLHBIE JAHHBIE MOIEKAT YHUUTOKEHHIO, €CITH HHOE He TIPeTyCMOTPEHO



J0rOBOPOM, CTOPOHOM, IMoJyyaresnieM (BbIroA0NpuoOpeTaTe/ieM) M0 KOTOPOMY SBISETCS
CcyOBEKT MepcOHaIbHbIX JaHHBIX.

5.3. YHUUTOKEHHUE TOKYMEHTOB (HOCUTENEH), coAepKallUX MMePCOHAIbHbIE 1aHHBIE,
MPOMU3BOAUTCS B COOTBETCTBMM ¢ [lOpsaKOM YHUYTOKEHHS M 00e31MYHBaAHUS
MePCOHANBHBIX JaHHBIX I[IIKOJABI B 3aBUCUMOCTH OT THMA HOCHUTEIS [€PCOHAIBHBIX
JAHHBIX, B TOM YHC/IE IyTeM HM3ME/bYEHUs LIpelaepe, CTUpaHUs WM (GOopMaTUpPOBAHUSA
3JIEKTPOHHOTO HOCHUTEJIA.

5.7. Tlo 3ampocy cyObekTa [EpCOHAIBHBIX [aHHBIX WM €ro 3aKOHHOIO
npeacrasutens lllkona coobuiaer emy uHbopMauuo 00 00paboOTKe NEPCOHAIBHBIX
JaHHBIX cyOBbEKTa B CPOKH U B NOPsJKE, YCTAHOBIEHHOM 3aKOHOM.
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